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4. Copying / Duplication Cost:
Copying costs may be charged if a copy of a public record is requested, or for the necessary copying of a record
for inspection (for example, to allow for blacking out exempt information, to protect old or delicate original
records, or because the original record is a digital file or database not available for public inspection). Number of
, Sheets: Costs:
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for:
219
e Letter (8 ¥2x 11-inch, single and doublc-sided):@ﬂg ~ents per sheet : =1$
o Legal (8 %2 x 14-inch, single and double-sided): - [Q cents per sheet X
No more than the actual cost of a sheet of paper for other paper sizes:
X =3
«  Other paper sizes (single and double-sided): 0.10 _ cents / dollars per sheet
ol . No. of Items:
Actual and most reasonably economical cost of non-paper physical digital media:
. X = s
e Circle applicable: Disc / Tape / Drive / Other Digital Medium ~ Cost per Item:
4. Total
The cost of paper copies must be calculated as a total cost per sheet of paper. The fee cannot exceed 10 Copy Cost
cents per sheet of paper for copies of public records made on 8-1/2- by 11-inch paper or 8-1/2- by 14-inch
paper. A township must utilize the most economical means available for making copies of public records, $
including using double-sided printing, if cost saving and available.
5. Mailing Cost:
The township will charge the actual cost of mailing, if any, for sending records in a reasonably economical and
justifiable manner. Delivery confirmation is not required.
e The township may charge for the least expensive form of postal delivery confirmation. Niihbarof
e The township cannot charge more for expedited shipping or insurance unless specifically requested Envelopes or
by the requestor. Packages: Costs:
Actual Cost of Envelope or Packaging: $ X =3
Actual Cost of Postage: $O_-55 _perstamp | x =|$
$ per pound | x =3
$___ perpackage | x =13
Actual Cost (least expensive) Postal Delivery Confirmation: $ X =%
*Expedited Shipping or Insurance as Requested: $ X =|$
5. Total
: il : Mailing Cost
[J * Requestor has requested expedited shipping or insurance
$
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6a. Copyina/Duplicating Cost for Records Already on Township’s Website:

If the public body has included the website address for a record in its written response to the requestor, and the
requestor thereafter stipulates that the public record be provided to him or her in a paper format or non-paper
physical digital media, the township will provide the public records in the specified format and may charge

copying costs to provide those copies Number of
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for: Sheets: SkuY
o Letter (8 % x 11-inch, single and double-sided): 0+/9 cents per sheet : 3 :
» Legal (8 %2 x 14-inch, single and double-sided): 4. /0 cents per sheet LNy Y
No more than the actual cost of a sheet of paper for other paper sizes:
X =|$
e Other paper sizes (single and double-sided): .10 cents dollars per sheet
No. of Items:
Actual and most reasonably economical cost of non-paper physical digital media:
: 3 X =|$
e Circle applicable: Disc / Tape / Drive / Other Digital Medium ~ Cost per Item:
6a. Web
[J Requestor has stipulated that some / all of the requested records that are already available on the Copy Cost
township’s website be provided in a paper or non-paper physical digital medium.
o,
6b. Labor Cost for Copying/Duplicating Records Already on Township's Website:
This shall not be more than the hourly wage of the township’s lowest-paid employee capable of necessary P
duplication or publication in this particular instance, regardless of whether that person is available or who % |gure f e
actually performs the labor. These costs will be estimated and charged in /% -minute time increments (ie.. | MMO¢f °( tak
15-minutes or more); all partial time increments must be rounded down. If the number of minutes is less than 15, |zcremer;:, f .
there is no charge. b
minutes:
Hourly Wage Charged: $ /5. 00 Charge per increment: $ 3- 75 | — dlmwgfle”l;y
OR oo
Hourly Wage with Fringe Benefit Cost: $J_b~_3\Q OR /ncre(;n ;nts, e
Multiply the hourly wage by the percentage multiplier: % 29“" DOIW"'.
and add to the hourly wage for a total per hour rate. Charge per increment: $ L R
The township may use a fringe benefit multiplier greater Ml ot 6b. Web
than the 50% limitation, not to exceed the actual costs of providing the information in the specified format. i o
increments Labor Cost
[J Overtime rate charged as stipulated by Requestor . o
6c. Mailing Cost for Records Already on Township’s Website: Number: Costs:
Actual Cost of Envelope or Packaging: $ X =18
Actual Cost of Postage: $ per stamp / per pound / per package | * =%
Actual Cost (least expensive) Postal Delivery Confirmation: $ 3 2
*Expedited Shipping or Insurance as Requested: $ . =13
6¢c. Web
[ * Requestor hase el e ok Mailing Cost
$

FOIA Detailed Cost Itemization Form
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